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A unique CV for each job application

“Get specific,” Dobroski says, “Take the time to customize your resume for what the 
employer is looking for and make clear how you would be a fit for that role, and 
why.”

- Scott Dobroski, community expert and director of communications at salary and jobs 
website Glassdoor.

It is very important to create a unique CV for each job position you want to apply for.
● Use specific action words that are used in the job posting.
● Highlight your experience or education that match what the job position is looking for.

For example, an academic researcher looking to work as a business analyst should make a 
resume that looks totally different from the one he would use to apply to academic jobs, taking 
time to show how his research skills are transferable to other areas. 



Profile section of a CV

What is a CV profile?
it is a section of a resume or curriculum vitae (CV) that includes a brief summary of an applicant’s 
skills, experiences, and goals as they relate to a specific job opening.

Why is it important?

CV profiles are the first opportunity to highlight a person’s relevant career experiences, skills, and 
what goals they are looking to achieve while in their next position.



A CV template
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Why Cover Letters Are Important?

A cover letter is your chance to show your:

Immediate Value Unique Fit

Personality Enthusiasm



How to Write a Cover Letter?

Match between you and the position1

Start writing your cover letter

c. Closing Section

2
a. Introductory Section

b. Middle Section
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Resume 
Complaints



Dos and 
Don’ts 
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Professional Online Presence
1. Job Search

2. Job Notifications

3. Be Visible to 
Employers

4. Networking

5. Build your Profile

6. Keep Updated 
on the Market
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